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PROGRAM HANDBOOK

Program: Cosmetologist
Site: Broken Arrow

Revision Date: July 30, 2026

Campus/Site Information

https://tulsatech.edu/about-the-district/locations/broken-arrow-campus/

Program Information

¢ Transform your client's look with your creative touch through a variety of cutting-
edge hair, nails, and skincare services

e Collaborate with local salon owners and industry leaders to discover the latest
techniques and top-of-the-line products

e Putyour skills into action by providing cosmetology services to real clients and
building your portfolio in a supportive, hands-on environment

Each program has courses that have assigned course hours. Students may be
eligible to take state, national, or industry certifications. See program plan of study
for specific information on courses, hours, and certifications available.

Career and/or College Opportunities: https://tulsatech.edu/resources-for/current-
students/college-relations/

Classroom Procedures & Expectations

Grading

Itis the policy of the Tulsa Technology Center Board of Education to issue a
grade for each student enrolled according to the policy and procedures of
the district.

https://tulsatech.edu/media/global-assets/pdf/Tulsa-Tech-Policy-

Manual.pdf Section 10 - page 92
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Makeup Work

Students are required to make up the work missed while they are absent. It
is the responsibility of the student to contact the instructor and make
arrangements to complete the work missed. Follow the link to the

grading procedures document which also covers makeup work.

https://tulsatech.edu/media/global-assets/pdf/Tulsa-Tech-Policy-
Manual.pdf Section 10 - page 95

Dress Code/Uniform Requirements

Uniform is required:

Black scrub top and bottoms (2 pair at least)

Athletic shoes closed toe, closed heel (no Uggs, hey dudes)
Jackets or overshirts must be plain black zip front only (no hoodies)
Name badge

Any color shirt may be worn underneath scrub top.

https://tulsatech.edu/media/global-assets/pdf/Tulsa-Tech-Policy-
Manual.pdf Section 10 - page 90
Equipment/Supplies Needed

Program kit is required for adult students in the Cosmetologist Program.

Appropriate Use of Technology

https://tulsatech.edu/media/global-assets/pdf/Tulsa-Tech-Policy-
Manual.pdf Section 12 - page 4 and Section 12 - page 10

Attendance

Students must adhere to Tulsa Tech’s district attendance policy.

To be eligible to take the State Board of Cosmetology Examination, secondary
students must complete 1,000 required instructional hours, and adult students
must complete 1,250 required instructional hours.
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Students are expected to meet all scheduled hourly benchmarks to remain on track for
program completion. Consistent attendance is essential for acquiring the knowledge and
practical skills required for licensure.

Students who fail to meet attendance expectations or required hourly benchmarks may be
placed on an improvement plan and/or dismissed from the program.

https://tulsatech.edu/media/global-assets/pdf/Tulsa-Tech-Policy-

Manual.pdf Section 10 — page 89

Safety

Tulsa Technology Center strives to provide a safe learning environment for
our students, employees, and visitors. Students are expected to comply with
TTC’s and all Work Based Learning site policies. Students will complete
safety training during the program. The Safety website can be found here:
http://tulsatech.edu/safety-security/

Students will have the potential to operate machines and equipment as a
part of the shop/laboratory experience. These machines and equipment may
present hazardous conditions during operation.

Itis understood that students will be given proper instructions in the safe use
of all machines and equipment before being allowed to use them. It will be
the student’s responsibility to follow ALL safety guidelines and therefore
each student will:

» Follow all shop/laboratory safety rules and guidelines.

» Pass all safety tests with a score of 100% before working in shop or
laboratory areas.

» Never use any machine or equipment without first having permission from
the instructor.

» Immediately report ALL accidents/ injuries to the instructor.
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» Use common courtesy and respect toward classmates while using any
machine or equipment.

» Wear all personal protective equipment (i.e. goggles, face shields, lab
coats, gloves, safety glasses, hearing protection, etc.) as prescribed by the
instructor of the program.

Each area of instruction will follow the safety and health requirements
appropriate to the activities scheduled and will ensure compliance with the
Occupational Safety and Health Administration (OSHA) standards. Any
program dealing with work-related chemicals will maintain a “Right to Know”
station which will include a copy of the chemicals Safety Data Sheet (SDS).
Some programs may require specialized Personal Protective Equipment
(PPE) to prevent injury to students. This equipment may include protective
footwear, eye, and face protection, along with hearing protection. All
students are expected to comply with the established safety requirements
designated by Tulsa Tech. The safety requirements for each instructional
area will be discussed and enforced by the program instructor. Program
instructors will require 100% pass on safety examinations before allowing a
student to work in a laboratory or shop setting.

ID Badges

Students will receive an ID badge during the first week of school. The ID
badge must be always visible and will serve as an access badge to the
building. Students must report a lost or stolen ID badge to the front office
immediately.

Accident Reporting

Any student suffering an injury or illness which occurs while on campus or
while participating in an off- campus work-based learning, must complete a
student accident report form. All accidents shall be reported to the
instructor and campus director or assistant director.

Behavior Code of Conduct
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Tulsa Tech’s student conduct code prohibits threatening behavior,
harassment, intimidation, and bullying. This policy applies to all students
regardless of classification as a secondary or adult student.

https://tulsatech.edu/media/global-assets/pdf/Tulsa-Tech-Policy-
Manual.pdf Section 10-page 34 and page 42

Additional Information

Transportation/Parking

Parking on campus is a privilege. Students are expected to adhere to the
posted speed limit, all other driving laws, and Tulsa Tech policies. Any driving
violation while on campus can result in the revocation of driving privileges.
Students will be asked to provide their driver’s license information and
vehicle information on their SAIF. While on break, students should neither sit
in nor hang out around vehicles; additionally, students are not allowed to
leave campus. The parking lot is monitored 24/7.

Work-Based Learning Information

Some programs may offer work-based learning opportunities such as
industry field trips, guest speakers, job shadowing, internships, etc. These
opportunities are led by the instructor and are a privilege for those students
who demonstrate successful academic performance and maintain good
attendance. Al WBL opportunities must be approved by the instructor and

administration and all necessary paperwork completed prior to student
participation.

Oklahoma Career Tech Student Organizations & Honor Recognitions

Oklahoma SkillsUSA — Preparing leaders for a world of work

NTHS - National Technical Honor Society

https://tulsatech.edu/resources-for/current-students/professional-
academic-technical-honor/ (P.A.T.H.)

All Tulsa Tech Policies apply to all programs. All policies listed in this handbook are in
addition to district policies. Refer to Tulsa Tech’s policy manual at:
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District Policies | Tulsa Technology Center

Paper copy available upon request.
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